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Quick
OPERATING & PROGRAMMING

DIGILOCK SINGLE USER LOCKS
STANDARD & HIGH SECURITY

TO INITIALIZE NEW LOCKS: (STEP 1)
NOTE: NEW LOCKS WILL OPERATE ONLY WITH [On UNTIL INITIALIZED.

STEP ONE WILL INITIALIZE ONE LOCK AND REGISTER THE MANAGER BYPASS KEYS

TO ONE LOCK.

** |F YOU HAVE MORE THAN ONE LOCK YOU WILL COMPLETE STEPS ONE AND TWO
ON ONE LOCK AND STEP THREE ON THE REMAINING LOCKS IN YOUR FACILITY.

1) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

THE LED WILL TURN ON.

2) TOUCH EACH MANAGER BYPASS KEY (BLACK) TO THE KEY SLOT, ONE AT A
TIME.

A SINGLE BLINK OF THE LED AND A SINGLE BEEP AFTER TOUCHING EACH
MANAGER BYPASS KEY IS AN INDICATOR THAT THE MANAGER BYPASS KEY
TO BE REGISTERED HAS BEEN PROPERLY TOUCHED TO THE LOCK.

3) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

A DOUBLE TONE SIGNIFIES SUCCESSFUL INITIALIZATION OF YOUR LOCK .

TO INITIALIZE NEW LOCKS: (STEP 3)

STEP THREE WILL PASTE THE INFORMATION THAT WAS COPIED TO THE PROGRAM-

MING KEY IN STEP TWO TO ALL LOCKS AT YOUR FACILITY.

(THIS STEP IS ONLY REQUIRED IF YOU HAVE MORE THAN ONE LOCK).

1) GO TO ANY LOCK THAT REQUIRES PROGRAMMING.
2) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT.

A DOUBLE TONE SIGNIFIES THAT THE LOCK WAS SUCCESSFULLY INITIAL-
IZED AND THE MANAGER BYPASS KEYS WERE SUCCESSFULLY REGISTERED
TO THE LOCK.

3) REPEAT THIS PROCEDURE TO ALL LOCKS IN YOUR FACILITY.

IT 1S RECOMMENDED TO TEST THE REGISTRATION OF THE MANAGER BYPASS KEYS
TO THE LOCK(S). TO DO THIS OPERATE THE LOCK(S) WITH THE MANAGER BYPASS
KEY(S) BY FOLLOWING THE OPERATING INSTRUCTIONS “To OPERATE WITH MAN-
AGER BYPASS KEY.”
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PROGRAMMING KEY (SoLID RED)
® REGISTERS MANAGER BYPASS KEYS TO LOCKS.
® PROVIDES EXTERNAL POWER IN CASE OF BATTERY FAILURE.
® EACH LOCK ACCEPTS (1) PROGRAMMING KEY.

MANAGER BYPASS KEY (SoLID BLACK)
® PROVIDES MANAGEMENT ACCESS TO LOCKS.
® PROVIDES EXTERNAL POWER IN CASE OF BATTERY FAILURE.
® EACH LOCK ACCEPTS UP TO (25) MANAGER BYPASS KEYS.

ADA UsER KEy (SoLID BLUE)
e ADA COMPLIANT USER KEY.
e ALLOWS USER TO LOCK AND UNLOCK ANY AVAILABLE LOCK.

TO INITIALIZE NEW LOCKS: (STEP 2)

STEP TWO WILL COPY THE REGISTRATION OF THE MANAGER BYPASS KEYS TO THE

PROGRAMMING KEY.

THIS STEP IS TO INITIALIZE OR PROGRAM MORE THAN ONE LOCK.

1) GO TO THE LOCK YOU INITIALIZED IN STEP 1.
2) PRESS: o (6] [6] [om
THE LED WILL FLASH.

3) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

A DOUBLE TONE SIGNIFIES THAT THE REGISTERED MANAGER BYPASS
KEYS WERE SUCCESSFULLY COPIED TO THE PROGRAMMING KEY.

To ApD ADDITIONAL MANAGER BYPASS KEYS :

THIS STEP WILL ADD ADDITIONAL MANAGER BYPASS KEYS TO ONE LOCK AND
DOES NOT ERASE ANY PREVIOUSLY REGISTERED MANAGER BYPASS KEYS.

1) GO TO ONE LOCK.
2) PRESS: [0 [0
THE LED WILL FLASH.

3) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

THE LED 1s soLiD.

4) TOUCH EACH MANAGER BYPASS KEY (BLACK) TO THE KEY SLOT, ONE AT A
TIME.

A SINGLE BLINK OF THE LED AND A SINGLE BEEP AFTER TOUCHING EACH
MANAGER BYPASS KEY IS AN INDICATOR THAT THE MANAGER BYPASS KEY
TO BE REGISTERED HAS BEEN PROPERLY TOUCHED TO THE LOCK.

5) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

A DOUBLE TONE SIGNIFIES SUCCESSFUL ADDITION OF MANAGER KEYS.
IFYOU NEED TO ADD THESE MANAGER KEYS TO ADDITIONAL LOCKS:

1) FOLLOW INSTRUCTIONS “ TO INITIALIZE NEW LOCKS: (STEP 2).”

2) FOLLOW INSTRUCTIONS “TO INITIALIZE NEW LOCKS: (STEP 3).”



FOR LOST OR STOLEN KEYS:

FOR A LOST PROGRAMMING KEY:

CONTACT YOUR DIGILOCK PRODUCT REPRESENTATIVE TO ORDER A RE-
PLACEMENT PROGRAMMING KEY.

FOR A LOST MANAGER BYPASS KEY(S):

1) COLLECT ALL REMAINING MANAGER KEYS OR ORDER ADDITIONAL KEYS
FROM YOUR DI1GILOCK PRODUCT REPRESENTATIVE .

2) AT ONE LOCK PRESS [C]
THE LED WILL FLASH.

3) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

THE LED 1s soLip.

4) TOUCH THE PROGRAMMING KEY (RED) TO THE KEY SLOT FOR ONE FULL
SECOND.

THE LED WILL TURN OFF AND ALL REGISTERED MANAGER KEYS WILL
BE ERASED ON THE ONE LOCK.

5) FOLLOW INSTRUCTIONS “To ADD ADDITIONAL MANAGER BYPASS
KEYS.” |F YOU HAVE MORE THAN ONE LOCK, CONTINUE WITH STEPS 6
AND 7.

6) FOLLOW INSTRUCTIONS “ TO INITIALIZE NEW LOCKS: (STEP 2).”
7) FOLLOW INSTRUCTIONS “TO INITIALIZE NEW LOCKS: (STEP 3).”

TO OPERATE WITH A USER CODE:

To UNLOCK:
1) press: (€] (] [ ] [
(REGISTERED FOUR-DIGIT USER CODE)
(DEFAULT USER CODE Is [1]2](3][4])
To LoCK:
1) CLOSE THE DOOR

To OPERATE WITH AN ADA USER KEY:

TO UNLOCK:

1) TOUCH A REGISTERED ADA USER KEY (BLUE) TO KEY TO THE SLOT.
To Lock:

1) CLOSE THE DOOR.

TROUBLESHOOTING

1) No AUDIBLE FEEDBACK WHEN BUTTON IS PRESSED:
A) THE BATTERIES HAVE FAILED- REPLACE BATTERIES LOCATED IN
THE REAR UNIT.

B) POOR CONNECTION ON DOOR- REMOVE LOCK FROM DOOR AND
REINSTALL.

C) THE LOCK IS IN “SLEEP STATE.” TRY AGAIN AFTER ONE MINUTE..
2) LOCK DOES NOT UNLOCK:

A) LISTEN FOR ADDITIONAL AUDIBLE FEEDBACK FOR AN INDICATOR AS TO
WHAT IS GOING ON.

B) TRY OPERATING WITH MANAGER BYPASS KEY OR PROGRAMMING KEY

C) CONTACT YOUR DiGILOCK PRODUCT REPRESENTATIVE OR DIGILOCK
CUSTOMER SUPPORT.

3) LOCK EMITS 2 SETS OF THREE BEEPS DURING OPERATION:

A) LOW BATTERY INDICATOR- REPLACE BATTERIES LOCATED IN THE REAR
UNIT.

4) LOCK EMITS 10 RAPID BEEPS DURING OPERATION:

A) BINDING INDICATOR- THE LOCK IS BINDING WITH THE STRIKE PLATE.
PRESS FIRMLY ON THE DOOR WHILE OPERATING. IF BINDING IS A FRE-
QUENT OCCURRENCE, THE STRIKE PLATE AND/OR DOOR HINGES NEED TO
BE ALIGNED WITH THE LOCK.

TO CHANGE THE USER CODE:

1) PRESS: [C]
2) INSERT A REGISTERED MANAGER BYPASS KEY (BLACK) TO KEY SLOT.
THE LED WILL TURN ON.
3) PRESS: OO0
(NEW USER CODE)
4) PRESS: N I O O A ™
(NEW USER CODE)
THE LED WILL TURN OFF.

TO REGISTER AN ADA USER KEY:

1) PRESS: [C] [0

2) INSERT A REGISTERED MANAGER BYPASS KEY (BLACK) TO KEY SLOT.
THE LED WILL TURN ON.

3) INSERT AN ADA USER KEY (BLUE)
THE LED WILL TURN OFF.

NOTE: THE LOCK WILL ACCEPT ONE USER CODE OR ONE ADA USER KEY.

TO OPERATE WITH THE MANAGER BYPASS KEYS:

To uNLOCK:

1) TOUCH A REGISTERED MANAGER BYPASS KEY (BLACK) TO KEY
SLOT.

To Lock:

1) CLOSE THE DOOR.

TO OPERATE WITH THE PROGRAMMING KEY:

To UNLOCK:

1) PRESS:

2) INSERT PROGRAMMING KEY (RED) TO KEY SLOT.
To LocK:

1) CLOSE THE DOOR.

ADDITIONAL PRODUCT FEATURES

IF YOU HAVE THE HIGH SECURITY PLATFORM, THIS PRODUCT LINE IS CAPABLE
OF AUDIT TRAIL WITH USE OF A SOFTWARE PROGRAMMING KIT. FOR ADDI-
TIONAL INFORMATION REGARDING THIS FEATURE CONTACT YOUR DIGILOCK
PRODUCT REPRESENTATIVE.

FOR ADDITIONAL PRODUCT AND/OR
PRODUCT INFORMATION:

VISIT: WWW.DIGILOCK.COM
E-MAIL: SUPPORT@DIGILOCK.COM
CONTACT: DIGILOCK OR YOUR DIGILOCK PRODUCT REPRESENTATIVE

Digilock®

W W W |g|0c<.com
5341 OLp REDwWoOD HIGHWAY, SUITE 200,
PETALUMA, CA 94954

PHONE: (800) 989.0201 —(707) 766.6000
Fax: (800) 986.4221—(707) 766.6226



